DEPARTMENT OF DEFENSE
MILITARY POSTAL SERVICE AGENCY
2461 EISENHOWER AVENUE SUITE 814
ALEXANDRIA VA 22331-0006

REPLY TO
ATTENTION OF

MPSA-OMM 16 April 2002

MEMORANDUM FOR SEE DISTRIBUTION
SUBJECT: 2002 DoD Official Ml Wrkshop

1. W will host the 2002 DoD O ficial Mil Wrkshop at the Holiday Inn Rosslyn
at Key Bridge, 1900 North Fort Myer Drive, Arlington, Virginia 22209 from 12

t hrough 15 August 2002. The Workshop is designed for nmail center enployees and
managers, official mail managers, their supervisors, and official mail center
contractors' enpl oyees.

2. Agenda itens include basic technical postal information such as: howto
reduce postage costs, how to conpute postage, classes of mail, specia

servi ces, postage neter nmanagenent, U S. Postal Service automation, and
Private Express Statutes. A tour of the Southern Maryland Processi ng and
Distribution Center (it processes letters, flats, and parcels) will be held
during the evening hours of 14 August. NOTE: On arrival, participants are
expected to be famliar with the Private Express Statutes (Title 39, U S.

Code, Sections 401, 404, 601-606; Title 18, U S. Code, Sections 1693-1699; and
Title 39, Code of Federal Regul ations, Sections 310 and 320). Your Lega

O fice should have them

3. Wirkshop Reqgistration will close on 29 July 2002 or sooner if the Wrkshop
is full. Registrations will be accepted in the order the $76.00 regi stration
fees are received. Absolutely NO tel ephonic or walk-in registrations are

accept ed.

e This year, we will only accept the GOVERNMENT MASTERCARD and VI SA
Credit Cards, a governnent or personal check, or noney order. Please
make government or personal checks or noney orders payable to: MPSA
Wor kshop Fund.

e Payment MJST acconpany a conpl eted Wbrkshop registration form The
formis attached. It also may be filled in and printed from
http://ww. hgda. arny. ni|l/npsa, click “New Info” button, scroll down
to “DoD Official Mail Manager,” and click on registration form

e Requested information and printed registration fee nmust be received
no later than July 29, 2002. Qur credit card processor requires we
have an original signature. MAIL to: DoD Oficial Mail Wrkshop
Mlitary Postal Service Agency, 2461 Ei senhower Avenue STE 814,

Al exandria, VA 22331-0006. W email registration confirnmation
letters that constitute receipts.

4. Hotel roomreservations are to be made no later than July 29, 2002 by
calling the Holiday Inn Rosslyn at Key Bridge at (703) 522-7480 or 1-800-368-
3408. Be sure to state you are with Group Code DoD. Roomrates are $109.00
for single or double occupancy, plus 9.75%tax. NOTE: A roomreservation does
not guarantee a place in the Wrkshop. DD Form 1610 Remarks Section for Arny
personnel nust include the statement: G oup Non-availability Number 187111
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5. Transportation. Upon arrival at Ronal d Reagan Washi ngton National Airport,
take a taxi (normally $10.00) to the Holiday Inn Rosslyn at Key Bridge. METRO
RAIL is also available for $1.50. Take a BLUE Line train going in the
direction of Addison Road. Get off at the Rosslyn Station. At the top of the
escal ators, go diagonally to the left and up a few steps to N. Fairfax Street.
Turn right and you will see the Holiday Inn at Key Bridge. The Washi ngton

Fl yer ground transportation (shuttle-bus) fromDulles International Airport to
National Airport costs about $16.00 and departs on the hour. Rental cars are
not needed. Hotel parking is conmplinentary.

6. M scell aneous informtion:

a. Workshop check-in will be held from 1930 - 2130, Sunday, 11 August and
fromO0730 - 0810, Monday, 12 August.

b. Workshop hours are 0800 to approxi mately 1600, except the day of the
tour. DoD Component meetings (if applicable) will be held Thursday afternoon
15 August. Pl ease contact your DoD Conponent O ficial Mil Mnager for
details.

c. Cothing: Attendees should bring a sweater or jacket to wear during the
Workshop. Mlitary uniforns are optional. The tour of the Southern Maryl and
Processing and Distribution Center will include wal king on catwal ks so bring
t he appropriate clothes and shoes (closed toe, |ow heel, no cloth or canvas).

d. Materials: Each attendee should bring witing naterials.
7. W look forward to seeing you at the workshop. |If you have questi ons,

pl ease call (703) 325-0674, DSN 221-0674, (703) 325-8327, or send an email to
dodomm@hqgda. arny. m | .

/s/ Leonard A. Bartels
LEONARD A. BARTELS
DoD Official Miil Manager

Encl osur e
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DI STRI BUTI ON:

OFC SEC OF DEF/ CCD/DC&D (M. Gordon)

ADUSD (L/TP) (M. Yearwood)

JS DIRM SERVI CES DIV (MG Fl oyd)

DoD | NSPECTOR GENERAL (M. Jeter)

TAPC PDR (M. Hall)

NAVSUPSYSCOM (SUP 54) (M. Hass)

HD, POSTAL AFFAI RS SEC/ CODE MHP-50/ USMC (CWO4 Bennett)

USAF/ SCXX (M. Eichhol z)

DI RECTORS
ADVANCED RESEARCH PRQJIECTS AGENCY (M. GCeraci)
AMERI CAN FORCES | NFORMATI ON SERVI CE ( YN2 McCor i ck)
DEFENSE BALLI STI C M SSI LE ORGANI ZATI ON (M . Cooper)
DEFENSE Cl VI LI AN PERSONNEL MANAGEMENT SERVI CE (Ms. Lunpki n)
DEFENSE COWMM SSARY AGENCY (M. Bowman)
DEFENSE CONTRACT AUDI T AGENCY (M. Henshall)
DEFENSE FI NANCE & ACCOUNTI NG SERVICE (Ms. Roberts)
DEFENSE | NFORMATI ON SYSTEMS AGENCY/ CODE 310 (M. Riley)
DEFENSE | NTELLI GENCE AGENCY/ DSP-2D (M. Bethea)
DEFENSE SECURI TY SERVI CE/ VO951 (M. Reyes)
DEFENSE LOG STI CS AGENCY/ DASC-1  (Ms. Weber)
DEFENSE THREAT REDUCTI ON AGENCY (M. Fairchild)
NATI ONAL | MAGERY & MAPPI NG AGENCY/ ST D-101 (M. Marotta)
NATI ONAL SECURI TY AGENCY, ATTN. L221 (M. Chaney)
OCHAMPUS (M. Orchard)

PRESI DENT, USUHS (Ms. Burke)



